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I. Obuue monoxkeHus
1.1. Hacrosmee Ilonoxenme mo oGpaGoTKe mepCOHANBHBIX AAHHBIX (majee - [Tonoxenue)
Opranusanun (Hassanue OpraHusanuu) pa3paboTaHO B COOTBETCTBHH C TPYIOBBIM KOZEKCOM
Poccmiickoii  ®enepanuu, Komctutynmed Poccmiickoii Denepanuu, ['pakIaHcKkuM KOAeKCcoM
Poccniickoit  Qenepaunu, @emepanpubiv  3akoHOM «O6  uH(OpMANHH, HHPOPMALHOHHEIX
TEXHOJIOTHAX U O 3aumTe HHpopmauuu», PenepaabHbivM 3akoHOM «O MEPCOHATBHBIX TAHHBIXY,
[IpaBusiaMy BHYTPEHHETO TPYAOBOTO pacropsiaka Opranu3army.
1.2. ens paspaborku Ilomosenns - onpeneneHue nopsiaka 00pabOTKH MEpCOHATBHEIX JAHHLIX
paborHikoB OpraHM3allMll M HHEIX CyOBEKTOB NEPCOHANBHBIX JAHHEIX, IEpPCOHATBHEE NAHHBIE
KOTOPBIX IOANEeNAT 00paboTKe, HAa OCHOBAHWM MOJHOMOYHI OMEpaTopa; 0O0ecleueHre 3aIyThl
npaB ¥ CBOOOJ YeJIOBEKA M TPayIaHWHA, B T.4. paboTHWka OpraHusamuu, mpH 06paboTKe ero
[IEPCOHANIBHEIX JAHHBIX, B TOM YHCJ€ 3allMTEl IIPaB Ha HENPHKOCHOBEHHOCTh YAaCTHOM JKH3HH,
JMYHYIO M CEMEHHYIO TalHy, a TaKKe YCTaHOBJIEHME OTBETCTBEHHOCTH MOJKHOCTHBIX JIHIL,
HUMEIOIMX  NOCTYIl K INEPCOHANbHBIM IOAaHHBIM, 32 HEBBINOJNHEHHe TpeBOoBaHMI HOpPM,
perymupyromux 00paboTKy U 3aIIHTy NEePCOHANBHBIX AaHHBIX.
1.3. Ilopsimok BBOAA B NeiicTBHE M M3MeHeHUs [1010KeHus.
1.3.1. Hacrosimee IlonoXeHHE BCTYNaeT B CHIYy C MOMEHTA €ro YTBEPHICHHS TIeHepaIbHBIM
nvpexropoM OpraHu3aluy B JeHCTBYET 6ECCPOUHO, J10 3aMEHB] er0 HOBBIM [10JI03KEHHEM.
1.3.2. Bee m3Menenus B [ToyoxeHHE BHOCATCSA TPUKA3OM.
1.4. Bee pabotnuku OpraHu3aiii J0JDKHEL GBITH 03HAKOMIEHB! ¢ HACTOSIIIAM [[ONOMKEHHEM 10T
POCITHCH.,
L5, Pexum KOHQUACHUMANBHOCTH TIEPCOHANBHBIX NAHHBIX CHHMAETCA B  CIyuasXx KX
00e3IMYMBAHAS U 110 HCTEYEHHH 75 JIET CPOKa WX XPaHEHMS, WM NPOLNEBAeTCS HA OCHOBAHUH
3aKJIF0YCHUS SKCIIePTHOM KoMucCHH OpraHu3aliy, eCli HHOE He ONpPeNeIeH0 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB MEPCOHANBHEIX JAHHBIX PAGOTHHKOB
2.1. [ins uenett macrosero [TonoskeHHs HCIONB3YIOTCA CIEIYIOLIHE OCHOBHBIE [IOHSTHS:
- TIEPCOHANBHEIE JaHHbIe paboTHHKA - 1r00as HH(GOPMALHs, OTHOCSMUIASCS K ONpeIeTeHHOMY HITH
OTPENETIACMOMY Ha OCHOBAHHMH TAKOH HH(OpMaUuK pabOTHHKY, B TOM YHCIE €ro (paMUIHs, HMS,
OTYECTBO, rOJl, MECAL, aTa U MECTO POXKACHHUS, aipec, CeMeHHOe, COIHAIbHOE, HMYLIECTBEHHOE
IoJNoXkeHHe, — obpasoBanmue, mnpodeccHs, JHOXOAbl, Jpyras HH(OpMalmHA, HEOGXOomMMas
pabOTONATENIO B CBSI3U ¢ TPYAOBBIMH OTHOIICHHSIMH;
- 00paboTKa NepCOHaNBHBIX JaHHBIX - 0P, CHCTEMATH3AIM, HAKOIICHNE, XpaHEeHHE, YTOYHECHHE
(oOHOBNEHME, M3MEHEHHE), HCIIONL30BAHME, pACTIPOCTPaHEHHE (B TOM  YHCJe nepenava),
obe3nuurBanue, OIOKUPOBAHHE, YHHUTOKEHHE IEPCOHATBHBIX JAHHBIX PaBGOTHHKOB Opranuzanmm;
- KOH(HUIEHIHANBHOCTD [EPCOHATLHBIX JaHHBIX - 0053aTebHOe IS COOMIONEHHs HABHAUCHHOTO
OTBETCTBEHHOI'O JIMIA, MOJNYIUBIIErO IOCTYI K MEPCOHANBHEIM JaHHLIM pabOTHHUKOB, TpeGOBaHNE
HE JIOITYCKATh HX PaCIpOCTpaHeHus Oe3 cornacus pabOTHHKA HIIM WHOTO 3aKOHHOTO OCHOBAHHS;
- PacnpoCTpaHEHHE IIEPCOHATBHBIX [@HHBIX - NEHCTBHsA, HanpaBiCHHBIE Ha Iepenauy
NIEPCOHANBHEBIX JTaHHBIX PabOTHHUKOB ONPENENEHHOMY Kpyry Ji (repenaya MepcoHaIbHBIX
JQHHBIX) WV Ha O3HAKOMJICHHE C NEPCOHATBHBIME TAHHBIMH HEOTPAHHYEHHOIO Kpyra JHI[, B TOM
qHcie 00HApOIOBAHHE NEPCOHANBHBIX JAHHEIX pabOTHHKOB B CPEICTBAX MAacCOBOU nH(popMaIumy,
pasMeleHre B HHPOPMAIMOHHO-TeNEKOMMYHIKALIHOHHBIX CETAX HIIH MPEN0CTABICHHE JocTyna K
[IEPCOHANLHBIM JaHHBIM PAOOTHHKOB KAKHM-JIHOO HHBIM CIIOco00M;
- HCIOJB30BAHME NEPCOHANIBHBIX NAHHBIX - NEHCTBUA (ONepaliu) ¢ MepcOHANbHBIMH IAHHBIMH,
COBEPIIACMBIC NOJDKHOCTHBIM JIULIOM OpraHu3aluy B UENAX NPUHSITHS PCLICHUH MW COBEPILECHUS
VHBIX NEHCTBHH, MOPOKIAIOUMX FOPHAMYECKHE MOCICACTBHS B OTHOLIEHHH DPaBGOTHHKOB 6O
MHBIM 00pa3oM 3aTparuBaoIIMX HX [1PaBa K CBOGOIbI MM IIPaBa U CBOGO/IbI JPYTHX JIHII;
- OJIOKMpOBaHME TIEPCOHANBHEIX J@AHHBIX - BPEMEHHOE TpPEeKpalleHHe cbopa, CHCTEMATH3ALHH,
HaKOTICHHS], HCIIONIB30BAHHSI, PACIIPOCTPAHEH S IEPCOHATBHBIX JaHHLIX PAGOTHHKOB, B TOM YHCJIE
uX Mepeayy;
- YHHYTOXKCHHE TEPCOHATBHBIX JIAHHBIX - NEHCTBHs, B pE3yNbTaTe KOTOPHIX HEBO3MOIKHO



BOCCTAQHOBUTD COACPIKAHHE MEPCOHANBHBIX JIAHHBIX B HHOOPMALHOHHON CHCTEME MEPCOHATLHDIX
JaHHBIX DAabOTHHKOB WM B PE3yJbTaTe KOTOPBIX YHHYTOXAKOTCS MAaTepHAlbHBIC HOCHTEIH
IIEPCOHANIBHBIX JIAaHHEIX PAOOTHHKOB;

- O0e3NHYHBAHHE MEPCOHAIBHBIX NAHHBIX - JEHCTBHS, B DE3YJbTaTeé KOTOPBIX HEBO3MOSKHO
OTPECIHT IPHHANNIEIKHOCTD IEPCOHANBHBIX JaHHEIX KOHKPETHOMY pabOTHHKY;

- 00IIEeNIOCTYNHEIE [EePCOHATIBHBIE JAHHEIE - IIepPCOHANBHBIEC NAHHbIE, JIOCTYII HEOTpPaHHYEHHOI'O
Kpyra JIMI K KOTOPBIM IPEAOCTABICH C COTIaCHs pabOTHHKA WM HA KOTOPLIE B COOTBETCTBHH C
(hesepaIbHBEIMEI 3aKOHAMH HE PaCIpOCTpaHseTcs TpeGoBaHue COOMEONEHHS KOHBHICHIMATIEHOCTH.
- HH(pOpMaLys - CBe/IeHH s (COOOIIEH s, TaHHbIEe) HE3aBUCKMO OT (JOPMBI HX IPEICTABICHNUS.

- NOKYMCHTHPOBaHHAs HH(pOpMAuMd - 3aQMKCHPOBAaHHAs HA MaTepHATBLHOM HOCHTENE IyTeM
JIOKyMEHTHPOBAHHS ~HH(MOPMALKMS C PEKBH3MTAMHM, [IO3BOJSIOLIWMK  ONMPENENHTh  TaKylo
MH(OPMALIHIO HIIH e MaTePHABHEIM HOCHTE]Ib.

2.2. B cocTaB 1epcoHabHBIX JAaHHBIX PaOOTHHKOB OpraHH3alny BXOJT N0KYMEHTEL, COePKAILHe
MH(POPMAIMIO O TACHOPTHBIX TAHHBIX, 00pPAa30BAHMM, OTHOLICHHM K BOWHCKONW OBS3aHHOCTH,
CCMEHHOM IIOJIOXKEHHUH, MECTE KUTENLCTBA, COCTOSHUN 3J0POBbsl, & TAKKE O MPEABIIYIIHX MECTax
UX paboThL

2.3. Komrmieke IOKyMEHTOB, CONPOBOXIAOLIHH Mporece OQOpMIEHHS TPYIOBBIX OTHOLICHHIL
pabotHuka B Opranu3alyy IIPH ero NpHueMe, MepeBoJIe U YBOJbHEHHH.

2.3.1. Mudopmanus, npeacrasisemas pabOTHHKOM IIPH [OCTYIUIEHAY Ha paboTy B OpraHmsauio,
IOJDKHA MMETh JOKYMEHTANbHYI0 Gopmy. IIpu 3aKIIIOYeHHH TPYIOBOrO HOTOBOPA B COOTBETCTBHE
co cr. 65 Tpynosoro xogmekca Poccuiickolt ®Penepauuu nnno, mocTymaloliee Ha paboTy,
IpeabsBIsgeT PabOTONATEIIO:

- TaCIIOPT HJIM MHOHM NOKYMEHT, YIOCTOBEPSIOMINY THYHOCTD,

- TPYZIOBYIO KHHIKKY, 32 HCKIIFOUCHHEM CIIy4YaeB, KOrAa TPYJOBOH JOr0OBOp 3aKIII0YAeTCs BIEPBHIE
WM pabOTHHK IMOCTyHaeT Ha paboTy Ha YCIOBHSX COBMECTHTENLCTBA, JTHOO0 TPYLOBAS KHHIKKA y
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH I 110 IPYTHM IPHUHHAM;

- CTPAax0BO€ CBUACTENBLCTBO TOCYAaPCTBEHHOIO MEHCHOHHOTO CTPAXOBAHMSA]

- IOKyMEHTBI BOWHCKOTO y4eTa - UL BOCHHOOOA3aHHBIX U JIMII, TOANIEIKALINX BOUHCKOMY YUETY;

- JOKyMEHT 00 oOpasoBaHuu, O KBaTM(HKAUMM WM HANHYMH CHEUMATbHBIX 3HAHHMI - MpH
MOCTYINIEHHH HA paboTy, TpeOyIOIyIO ClIeNHaNIbHbIX 3HAHHH UITH CIIeNHAaTBHOMN MOATOTOBKH;

- CBUAETENBCTRO O nprcBoeHud MIHH (mpu ero nanuunu y pabornuka).

2.3.2. Tlpn opopmiennn pabotHuka B OpraHu3annio paboTHUKOM OTAENa KaipoB 3arloHIETCS
yun¢uuuposassas ¢popma T-2 «Jluunas KapToyka paGOTHHKA», B KOTOPOH OTPasKAKOTCH
CIIeIYOIIHE aHKETHEBIE U OHOorpapuueckue AaHHble pabOTHHKA!

- obmme cenenus (@.M.O. paGoTHHKa, nata pPOXIEHHS, MECTO DPOKIECHHA, TPAKIAHCTBO,
obpasoBarue, mpodeccus, cTax paboTel, COCTOsHUE B GpaKe, MacrOPTHBIE NAHHLIE);

- CBEJICHHS O BOMHCKOM YYETE;

- JAaHHBIE O IIpHeMe Ha paboTy;

B maneHeiem B THYHYIO KAPTOYKY BHOCSATCH:

- CBCIICHHUSA O IIEPEBOIaX Ha APYTYIO paboTy;

- CBeleHus 00 aTTecTallun;

- CBEJIEHH O MOBBIICHUH KBATH()HKALHH;

- CBEJIEHHUS O TPOPECCHOHAIBHON MEePENOAr0TOBKE;

- CBCICHHKA 0 Harpajax (MoOoLPeHUsX), MOYESTHRIX 3BAHUAX;

- cBeJieHHs 00 OTImycKax;

- CBE/IEHHUS O COLHANIBLHBIX rapaHTHSIX;

- CBEJIEHUST O MECTE JKUTENILCTBA U KOHTAKTHBIX Tesie(oHax.

2.3.3. B otzene xanpos OpraHH3alMy CO3JAFOTCS M XPAHATCH CIEAYIONIIHE TPYIIIILI JIOKYMEHTOB,
COIEpIKalIMe NaHHbIE O PAOOTHUKAX B €UHUYHOM MITH CROJHOM BHJE:

2.3.3.1. JlokyMeHTBI, COEPXAIIHE [IEPCOHATBHBIE JAHHbIE PAGOTHHKOB (KOMILIEKCHI JOKYMEHTOB,
CONPOBOXKIAIOIINE IPOLECC O(QOPMICHHS TPYJIOBBIX OTHOLICHHI NpH npueme Ha paGoTy,
IIEPEBO/C, YBOIBHCHHUH; KOMILIEKC MAaTCPHAIIOB 110 AaHKETHPOBAHUIO, TECTUPOBAHHIO; NPOBEACHHUIO



co0ece/I0BaHUA C KAHAMIATOM Ha JOJKHOCTB; MOIIMHHHKH M KOMNMHM TPHUKA30B [0 JHYHOMY
COCTaBY; JIMYHBIC JIEJIa U TPYIOBBIC KHIKKK pabOTHUKOB; I€Ja, CONEPIKAIINE OCHOBAHUS K IIPUKA3Y
0 JIAYHOMY COCTaBy; JeNa, COJepKallue MaTepHanbl arTecTaldd pabOTHHUKOB; CITysKeOHBIX
pacciejoBaHuH; CIPaBOYHO-HH(OPMAIMOHHEIH OaHK MaHHEIX 1[0 mepcoHany (KapTOTeKH,
JKypHAJIBL); IOJVIMHHMKH H KONMH OTYETHBIX, AHAIHTHYECCKHX W CIIPABOYHBIX MAaTEpHAJIOB,
nepeaBaeMbIX pyKoBOACTBY OpraHusanuy, pyKOBOIUTENIAM CTPYKTYPHBIX [TOApa3aelleHHil; KOIHH
OTYETOB, HAMPAaBIIIEMBIX B TIOCYJApPCTBEHHBIE OPraHbl CTATHCTHKM, HAIOTOBBIE MHCIEKIIUU
BBIIIECTOSAIINE OPraHkl yIIPABIEHUS U APYTHE YUPSIKIACHHUS).

2.3.3.2. JlokymMeHTanusa IO OpraHu3aliM pabOTBl CTPYKTYPHBIX MOApa3ieneHHi (MONOXKEHHS O
CTPYKTYPHBIX ~ TOAPA3ACICHHUAX,  HOJDKHOCTHBIE  HMHCTPYKUUM  pabOTHHKOB,  IIPHKAa3Ll,
pacHopspKeHHsl, yKaszaHust pykoBojacTsa OpraHusalyu); JOKYMEHTHI IO IUIAHHPOBAHHIO, YYETY,
aHalli3y ¥ OTYETHOCTH B YacTH paboTel ¢ nepconanom OpraHuszaluu.

2

[1I. Cbop, o6paboTka u 3anmTa nepcoHaNbHbIX JAHHBIX
3.1. Ilops oK IOTyUeHHS IEPCOHANBHBIX JaHHBIX.
3.1.1. Bcee nepconanbupie nanHble paGoTHMKa OpraHuzaunuii ClIeAyeT MoiydaTh Y HEro CaMmoro.
Ecmu nepconanbhbie nanHble pabOTHHKA BO3MOXKHO IMOJYYHTH TONBKO y TPETheH CTOPOHBI, TO
pa6OTHHK JOJI’)KCH OBITH Y¥BECOOMIICH 00 3TOM 3apaHee M OT HEro JOJIDKHO OBITE I[IOJIYHEHO
MHCBMEHHOE coryacue. JODKHOCTHOE /Mo paboTomaTels [O/DKHO COOOIIMTL paGOTHHKY
OpraHusaiii O IENsIX, MPEANoNaraeMblX HCTOUHHKAX H CIIOCO0aX TMOMydYeHHs IIepCOHATBHBIX
JAHHBIX, & TAKXKe O XapakTepe IOoJUIeKalUX IOTyYeHUIO IEPCOHAIBHBIX JAHHBIX U IIOCHIEACTBUSIX
0TKa3a pabOTHHKA OaTh MHCEMEHHOE COrJIACKE Ha X IIOIydeHHe.
3.1.2. PabotonaTenb He MMeET NpaBa NOJIydaTh 1 00pabaThBaTh MEPCOHANbHEIE TaHHBIE pafOTHHKA
OpraHusaluy O €ro pacoBOM, HAIHOHANGHON NPUHAIIEKHOCTH, MOJUTHYECKHX B3TUISIAX,
PENUIHO3HBIX WM (QHUIOCOQCKUX YOEXKAEHUAX, COCTOSHMM 3J0POBbS, HMHTHMHOH IKH3HH. B
Clly4asX, HCTIOCPEACTBEHHO CBA3AHHBIX C BONPOCAMH TPYIOBLIX OTHOLIEHHH, B COOTBETCTBHH CO
cr. 24 Koncrurynun Poccufickoif @enepannu paGorojarens Brpase MoayuaTh H 06paGaThIBATE
TaHHBIE O YACTHOH JKU3HU PabOTHHKA TONBKO C €ro MMCHMEHHOIO COrVIACHS.
OGpaboTka yKa3aHHBIX NEPCOHATBHBIX JaHHLIX PAGOTHMKOB paboTOmATeeM BO3MOMKHA TOJNBKO C
UX CcOrytacHs JIu0Oo 03 UX COTNacus B CICAYFOIIHX Cydasx:
- ICPCOHANILHBIE JIAHHBIE SBJIAIOTCH OOLIEN0CTY THBIMH,
- TEPCOHANIbHBIE NAHHBIC OTHOCATCS K COCTOSIHMIO 310pOBbi pabOTHHKA H WX 00paboTka
HE0OX0MMa JUIs 3aIIMTBI €TO JKHM3HH, 3/0POBbS WM MHBIX JKH3HEHHO BAXKHBIX HHTEPECOB JTHGO
’KH3HH, 300POBbSI WJIH WHBIX YKH3HCHHO BaXKHBIX MHTEPECOB NPYIHX JIHI[ M TOJYYEHHE COTNIACHS
pabOTHHKA HEBO3MOIKHO;
- IO TpeDOBAHWIO IOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIydasx, MPeLyCMOTPEHHBIX
(enepatbHBIM 3aKOHOM,
3.1.3. PaGoronmarens BIpaBe oOpabaTbiBaTh ITEPCOHANBHBIE JaHHBIE PABOTHHKOB TOJNBKO € WX
IIMCEMEHHOTO COTJIACHUS.
3.1.4. Tlucemennoe cormacue paGoTHHKA Ha 00pabOTKY CBOMX IIEPCOHANBHBIX JAHHBIX OJDKHO
BKJIFOUATh B cebs:
- Gamunuio, uMs, OTYECTBO, ajpec CyObeKTa NEPCOHANBHBLIX JAHHBIX, HOMEpP OCHOBHOIO
MOKYMEHTA, Y O0CTOBEPSIOLIETO €ro THYHOCT, CBEIEHHS O JaTe BBIAAYH YKA3aHHOTO JOKYMEHTA H
BBIJIABILIEM €r0 OpTaHe;
- HaWMeHOBaHue ((pamMHUIMIO, MMS, OTYECTBO) W aJpec OMepaTopa, IMONYYaroLIero COrJACHE
CyOBEKTa IEPCOHANBHBIX JAHHEIX;
- 1[eJIb 00pabOTKH MEPCOHANBHEIX JaHHBIX;
- TMCPCYCHb INEPCOHANBHBIX JAHHBIX, Ha O00pabOTKy KOTOPBIX [daercs coriacue CcyOBbekTa
IIEPCOHANIBHBIX TAHHEIX;
- HepeyeHb NCHCTBHH C MEPCOHANBHBIMH JAHHBIMH, Ha COBEpILIEHHE KOTOPBIX JACTCS COIJIACHE,
o0lee oNUCaHHe HCTONB3YEMEIX OIEPATOPOM CIIOCOG0B 06pabOTKH MEePCOHATBHBIX JIAHHBIX;
- CPOK, B TeUCHHE KOTOPOroO ASHCTBYET COTIACHE, a TAK)Ke TOPAI0K er0 OT3HIBA.



®opma 3asBIeHHA O COracHH pabOTHHKA HA 0OpabOTKYy MEPCOHANBHBIX MNAHHEIX CM. B
npunoxkenuy 1 k HacTosmeMy [lonoxenuto.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIeAYIOMHUX CIIYdasX:

1) o6paboTka mepcoHaTBHEIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHHH TpyIoBoro xoxekca PO wim
HHOTO ()ECPANLHOTO 3aKOHA, yCTAHABIMBAIOIETO €€ Ielb, yCIOBUS MONYYEHHS [IePCOHAIBHBIX
JIAHHEIX H KPYT CyOBEKTOB, MEpCOHANBHBIE NaHHBIE KOTOPBIX MOAIEXaT 06pafoTke, a TakiKe
OIpeENAONIEro TOTHOMOYHS paboTomaTeNs;

2) 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBIISETCS! B LIENAX HCIOMHEHUS TPYIOBOTO JOrOBOPA,
3) obpaboTka MepCOHATbHBIX NAHHEIX OCYLIECTBISETCS U CTATHCTHYECKUX MM MHBIX HAYYHBIX
EJICH MPH YCIOBUH 0043aTENBHOI0 00€3TMYMBAHUS NIEPCOHAIBHEIX TaHHBIX,

4) obpaboTka mepcOHANBHBIX TAHHBIX HeOOXOAMMa Ui 3ALIMTHI JKU3HH, 3J0POBbS HIH HHBIX
YKH3HEHHO BXHBIX HHTEPECOB PADOTHHUKAE, €CIIH MOJYUYSHHUE €r0 COTIACHS HEBO3MOIKHO.

3.2. Ilopsanok 06paboTKH, Iepesayn U XpaHeHUs IEPCOHANBHBIX IaHHBIX.

3.2.1. Paormmk OpraHu3anuu IpelocTaBiseT pabOTHHKY oOThena KagpoB Opraxdsaiuu
NOCTOBEpPHBIE CBEACHHUS O cebe. PaboTHuk oTnena xanpos OpraHu3aLyii NpOBEPAET N10CTOBEPHOCTD
CBEJICHMH, CBepss [aHHBIE, TMpPEIOCTaBIEHHbIe DPaOOTHHKOM, C WMEIOMMMHCH y pabOTHHKA
JOKYMEHTaMH.

3.2.2. B cootBetcTBHH €O CT. 80, I11. 14 TK PO B nensx obecrnedenus pas H cBOGO. YeI0OBEKA U
TpK/[@aHHHA TeHEPaNbHbIH aupektop Opranwsannu (PaGoTomaTens) W ero HpencTaBHTENH IpH
00paboTKe MepCOHANBHBIX NaHHBIX DAbOTHHKA JOJDKHBI COOMIOAATh ClIEMyOMHe OBLIve
TpeOoBaHuUs:

3.2.2.1. OOpaboTKa MEPCOHANBHBIX MAHHBIX MOMKET OCYLIECTBIATHCS HCKITFOUMTENBHO B IENIAX
obecrieyennss COONMIONEHHS 3aKOHOB W HHBIX HOPMATUBHBIX IIPABOBLIX dKTOB, COMEHCTBHS
pabOTHHKAM B TPYIOYCTpOHCTBE, OOYUCHHH W NPOABMKEHMH IO CyxGe, 0OGecrHeucHus IMUHOM
GesomacHOCTH pPAa0OTHWKOB, KOHTPONS KOJMYECTBA M KAYeCTBA BBITIONHAEMON paboTHl W
00€eCIIEUEHNS COXPAHHOCTH HMYIIECTBA.

3.22.2. Tlpu ompenenenun o6bemMa U colepkaHus, 06pabaTBIBAEMBIX MEPCOHANBHBIX IAHHBIX
Paboronarens nomken pyxosonacTBoBathes KoHerutyumed Poccuiickoii Memeparimn, TpynosemM
Konexcom Poccuniickolt @eneparyy v uHBIMU (helepansHbMu 3aKoHamMu e,

3.2.2.3. Ilpu NpHHATHU pEIICHHH, 3aTParnBaloMX HHTEPECH] paboTHHKa, PaGoTonaTens He uMeeT
[paBa OCHOBBIBATECA HA IEPCOHATBHEIX NAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIIOUHTEIBHO B
pe3yiIbTaTe HX aBTOMATH3HPOBAHHON 00pabOTKH HIIH 3NIEKTPOHHOTO I0TyyeHHs! ).

3.2.2.4. 3ammTa NMepCOHATBHBIX NaHHBIX PAa0OTHHUKA OT HENPABOMEPHOTO WX HCIIONB30BAHUS HIH
yTpaTsl obeciieunBaeTcst PaboTomareneM 3a CYET €ro CpeiCTB B IOPALKE, YCTAHOBIEHHOM
(herepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM ¥ HX NPEACTABHTENH OKHBI OBITH O3HAKOMIEHBI IO pacmucky c
JOKyMeHTaMi OpraHu3alliM, yCTaHABIHBAIOMHUMHE IOPSIOK OOpaGOTKH MepCOHATBHBIX NAHHBIX
paboTHHKOB, a TaKXKe 00 HX IpaBax W 00A3aHHOCTAX B 3TOH 06MACTH.

3.2.2.6. Bo Beex cmyvasx oTkas paGOTHHKAa OT CBOMX [IpAB HA COXPAHEHHE U 3aLIMTY TAiHBI
HEICHCTBHUTE/IEH.

IV. Ilepenaya v XxpaHeHue NEPCOHANBHBIX JAHHBIX

4.1. Tlpm mepenaye NepCOHANBHBIX JAHHBIX pabOTHHKA PaGoTomaTens JOMKeH COOTIONATE
creayromue TpeboBaHus,

4.1.1. He coobmare nepcoHanbHbIE NaHHble pabOTHHKA TPEThEH CTOpOHEe 6e3 MHCHLMEHHOTO
cornacus pabOTHHKA, 38 HCKITFOUEHUEM CITy4aeB, KOra 9T0 HEOOXOMUMO B LEeNAX IPeayIpeikieHHs
YTPO3bl M3HM M 3J0POBBIO PalOTHHKA, a TakXke B CIy4asx, yCTAHOBJIEHHBIX (pelepalbHbIM
3aKOHOM.

4.1.2. He coobmarh mnepcoHaibHBIE NAaHHbIE DAaGOTHUKA B KOMMEPUECKHX LENSIX Gez ero
MCbMeHHOro coryacus. O6paboTka MepCoHANBHBIX JaHHEIX PaGOTHHKOB B LENSX IIPOIBHIKCHEHS
TOBapoB, palboT, YCIyr HA PBIHKE IyTeM OCYLIECCTBJIEHHMS MPAMBIX KOHTAKTOB C MOTEHIHAIBHBIM
IIOTpeOHTENEM C TTIOMOIIBIO CPEJICTB CBSI3U JOILYCKAETCS TONBKO C €TI0 MPeBAPHTENLHOrO COrACHS,



4.1.3. IlpenynpenuTh ML, TOMYyYHBIUMX [EPCOHANBHBIE JAHHBIE PAOOTHHKA, O TOM, YTO 3TH
JI@HHBIC MOTYT OBITh HCIIOIB30BAHBI JIHIIb B LEJNAX, Ul KOTOPLIX OHH COOBIIEHEI, H TpeGOBATh OT
STHX ITHI TIOATBEPHKIECHHUSA TOTO, UTO 3TO MPABUIJIO COOMOAEHO. JIHIa, oIy uBINHe IEpCOHATBHEIE
naHHble paboTHUKA, 00A3aHBI COONIONATE PEXHUM CEKPETHOCTH (KOH(UIEHIHMAIbHOCTH). J{aHHOe
IomoxeHrne He pactpoCTpaHseTcs Ha OOMEH [IepCOHANBHEIMA NAHHBIMH PaGOTHHUKOB B IOPSIKE,
YCTaHOBJIEHHOM (pelepaIbHBIMH 3aKOHAMH.,

4.1.4. OcyuiecTBIaTh Tepefady NepCOHATBHBIX TaHHBIX paGOTHUKOB B Npenenax OpraHu3amiu B
COOTBETCTBHH ¢ HacTosuuM [lonokenuem.

4.1.5. PaspemaTb JOCTyN K MEPCOHANBHBIM JaHHBIM pPAGOTHMKOB TOIBKO CIICLHAILHO
YIIOTHOMOYCHHBIM JIMIAM, ITIPH 3TOM YKa3aHHbIE JIMLA AOJKHEI UMETh TIPaBO I0JIyYaTh TOIEKO Te
NCPCOHANBHBIE [aHHBIE pPabOTHHKA, KOTOPHIE HEOOXOMMMEI [Tl BBINOJHEHHS KOHKPETHOM
GyHKIMH.

4.1.6. He s3ampamuBaTe HHQOPMAIHIO O COCTOSHHH 3[I0pOBbA PabOTHHKA, 33 HCKITIOUCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCSA K BOMPOCY O BO3MOXKHOCTH BBINOJNHEHHS PaBGOTHUKOM TpPYLOBOI
(yHKIHH.

4.1.7. Tlepenasary nepcOHaNbHBIE JaHHBIE PaGOTHHKA IIPE/CTABATENIM PabOTHHKOB B MOPSIKE,
ycTanoBieHHOM TpynoBbmm konexcom Poccuiickolt Denepanuu, 1 OrpaHHYHBATE 3Ty HH(OPMALIHIO
TOJIPKO TEMH NCPCOHATBHBIMH JdHHBIMH PAOOTHHKA, KOTOpPble HEOOXOAWMBI IS BEHIIOJHEHUS
yKa3aHHBIMH IPEACTABUTEIIAMHU X (YHKIIHH,

4.2. XpaHEeHHE U HCIIONIB30BAHHE NEPCOHANBHBIX TAHHEIX pabOTHHKOB.

4.2.1. IlepconanbHple NaHHble PAOOTHHKOB 00pabaThIBAIOTCS U XPAHATCS B OT/IEIE KaIpoB.

4.2.2. TlepcoHanbHble JAaHHBIE PabOTHMKOB MOTYT OBITH [OJYHYeHbBl, MPOXOAMTH JATbHEHIIVIO
06paboTKy ¥ INepefaBaThCs Ha XPaHEHHE KK Ha OYMa)KHBIX HOCHTENSX, TAK M B 3IEKTPOHHOM
BUJIE - IOKaTbHOH KOMITBIOTEPHON CETH H KOMIBIOTEPHOM nporpamme « 1 C: 3aprata u Kaaps.
4.3. Ilpu nosy4eHnn NMepCOHaNBHBIX NAaHHBIX HE OT paGOTHHMKA (328 UCKIIOYEHHEM CIIyHAaeB, eCIIU
TICPCOHANLHEIC JAHHBIE OBLIH NIPE/IOCTABIEHB] PAOOTOAATENO HA OCHOBAHUH (eNepaibHOTO 3aK0HA
HIIM €CIIM NEPCOHANBHBIC JaHHBbIE SABAAIOTCA OOIIEAOCTYNHBIME) paborojaTels N0 Hadala
00pa0OTKH TAaKUX TEPCOHANBHEIX JAHHBIX O00s3aH MPENOCTABHTL PaGOTHUKY CIELYIOUIYIO
HH(pOpMAaIHIO:

- HanMeHoBanue ((pamuIns, UM, OTYECTBO) U 8JPEC ONEPaTOPa UM €ro MPeaCTaBUTEIS,

- Ienb 06paboTKH MEPCOHANBHLIX JAHHbIX M €€ PABOBOE OCHOBAHHE;

- IpeAToIaraeMble [ONb30BATEIIH MTePCOHANBHEIX JAHHBIX;

- YCTaHOBJICHHEIC HacTOsMM DenepanbHbM 3aKOHOM [IpaBa CyObeKTa epcOHaNbHBIX JaHHbIX.

V. JlocTyn k epcoHaIbHBIM JaHHEIM PAOOTHHKOB
5.1. IIpaBo mocTyna K NepcOHANBHBIM MAHHEIM paGOTHHKOB HMEIOT:
- FeHepaJIbHBIH nupexTop Opranu3anuy;
- COTPYAHUKH OTAENA KaJpPOB;
- COTPYIHHKHU OyXranTepuu;
- Ha4YaJlbHHK OTJeNla 3KOHOMUYECKOH Oe3omacHoCTH (MHGpoOpMarms O (PaKTHUYECKOM MecTe
IIPOYKUBAHMS U KOHTAKTHBIE TeNe(hOHBI pabOTHHKOB);
- COTpYJIHHKH ceKperapuata (MHpopMauus 0 (QaKTHUECKOM MEeCTe MPOKHBAHMS U KOHTAKTHBIE
TeneoHbl PabOOTHUKOB);
- Ha4aJbHUK OTAENA BHYTPEHHEro KOHTPOJs (IOCTYN K MEPCOHANbHBIM NaHHBIM PabOTHMKOB B
X0JI€ IJIAHOBBIX IIPOBEPOK);
- PYKOBOIMTENH CTPYKTYPHBIX IIOAPA3/JENCHUA [0 HAINPABIEHHIO IEATENBHOCTH (HOCTYN K
IIEPCOHATBHBIM JIAHHBIM TOIEKO PAOOTHUKOB CBOETO IOJPa3/Ie/IeHHs).
5.2. Paborank OpraHu3aliii HMEET MIpaBo:
5.2.1. Tlomyyath MOCTYI K CBOHM IEPCOHATBHBIM JAHHBIM M O3HAKOMIICHHE C HHUMH, BKIIOYAs
paBo Ha Oe3BO3ME3NHOE MOTy4eHHe KOIHI 00| 3anucH, cofepKarieil nepcoHanbHbe TaHHble
paboTHUKA.
5.2.2. Tpebosats or PaGoTomaTens yTOYHEHHWs, HCKIIOYEHHS WM MCIPABICHHS HEINONHBIX,



HEBEPHBIX, YCTApeBIIWX, HEIOCTOBEPHLIX, HE3aKOHHO IIOMYYCHHBIX MM HE ABJISIOMIHX
HeoOxoauMbMu 11 PaGoTonaTens mepcoHaibHbIX JaHHBIX.

5.2.3. Ilonyuats ot Pabotomarens

- CBEJICHHSI O JIMIAX, KOTOPBIE HMEIOT JOCTYI K EPCOHATLHBIM JAHHEIM WJIM KOTOPEIM MOYKET GbITh
IIpeOCTaBICH TAKOH TOCTYIT;

- lepevyeHb 00pabaThIBaEMEIX TEPCOHATBHBIX JAHHBIX H HCTOYHHMK MX [OTYUYESHHS;

- CpOKH 00pabOTKK NEPCOHATBHBIX IAHHBIX, B TOM YHC/E CPOKH HX XPAHEHHMS;

- CBEJICHHSI O TOM, KaKHE IOPUANYECKHE NOC/IENCTBUS 1Ns CyDBEeKTa MEPCOHANLHBIX JaHHBIX MOXKET
II0BJIEYD 3a c000H 00paboTka ero nepcoHaNbHEIX JaHHBIX.

5.2.3. Tpebosate u3BemeHHs PaGoTomarenem BceX IHIl, KOTOPLIM paHee OBUIH COOBIIEHLI
HEBEPHBIC HIIH HEMONHEIE IIEPCOHANIBHBIE JaHHBIE, 000 BCEX MPOM3BEIEHHBIX B HHX HCKIIOYEHHUSX,
HCIIPABICHUSX HITH JIOMOJHEHHX.

OGxkanoBaTe B yNOIHOMOYEHHBIH OpraH o 3aliiTe 1pas cyObeKTOB NepCOHANBHBIX JAHHBIX HITH B
Cy/eOHOM TOpsI/IKE HENPaBOMEpHBIe AeifcTBus win Gesneiictus PaGoronarens npu o6paboTke i
3alIUTE €r0 IePCOHABHEIX JTaHHBIX.

5.3. KomupoBaTb W JenaTe BBITMCKM II€PCOHANBHBIX JIAHHBIX DaOOTHHKA pa3pernaercs
HCKIIOYHTENBHO B CITY)KeOHBIX LENAX ¢ MUCEMEHHOTO PaspeLleH s HaualbHHKa OT/IeNa KaIPOB.

5.4. Tlepenaua mH(OpMANUH TPeTbed CTOPOHE BO3MOYKHA TONBKO TIPH ITHCEMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBETCTBEHHOCTE 3a HAapyIIIEHHE HOPM, PETyIHpPYomX 00paboTKy U 3allMTy EPCOHAIBHBIX
JIAHHBIX

6.1. Pabornuku OpraHu3aliM, BHHOBHBIE B HapyLICHHH HOPM, DPETYIHPYIOIIMX IOJIydeHHe,
00pabOTKy ~®  3alIATy MEPCOHANBHBIX  NAHHbIX pabOTHMKA, HECYT AHCLMIIIHHAPHYIO
aJIMAHUACTPATUBHYIO, TPAK/IaHCKO-TIIPABOBYIO MIIM YTOJNIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUHU C
(peepanbHBIMH 3aKOHAMH,

6.2. I'enepanbupiii jupextop OpraHusaluy 3a HapylIeHHE HOPM, PEryJHpPYIONINX IOTydYeHHE,
00paboTKy ® 3aATYy TEPCOHANBHBIX JaHHBIX pabOTHWKA, HECET AaAMHHHCTPATHBHYIO
OTBETCTBEHHOCTH cornacHo ¢r. 5.27 u 5.39 Kozmexca 00 aAMHHHCTPATHBHBIX MPABOHAPYIIEHHIX
Poccuiickoit Menepanuu, a Takxe BO3MEINACT PaOOTHHKY yIUepO, IPHYHHEHHbIH HEPaBOMEPHBIM
HCIIONB30BaHUEM HH()OPMALIMH, COJepIKalel IepCoOHAbHbBIE TaHHbBIE PAOOTHHKA.



