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I. O0mpe monoxkenus
1.1. Hacrosmee [lonoxeHne nmo oGpaGoTKe TEPCOHATBHBIX IAHHBIX (manee - ITonosxenue)
Opraunsammu (nasBanue OpraHusanuy) paspaGoOTaHO B COOTBETCTBHH C TpyaoBem komekcoM
Poccumiickoii ®eneparmu, Koncturymmeii Poccuiickoii Denepanun, [paskIaHCKHM KOLEKCOM
Poccuiickoif ®enepauuu, PenepanpHeM 3akoHOM «O6 WHQOPMALHH, HHPOPMAMOHHEIX
TEXHOJIOTHAX M O 3amuTe HHpopManun», DenepanbbiM 3ak0HOM «O MEPCOHATBHBIX JAHHBIXY,
IIpaBuiiamMu BHYTPEHHETO TPYAOBOTO pacropsaka OpraHu3amm.
1.2. Iens paspaGotku [TonoxeHus - ompezeneHne nopsaka o6paGoTku MEPCOHANIBHBIX TaHHBIX
paboTankos OpraHM3aldK ¥ MHBIX CyOBEKTOB MEPCOHATLHBIX NaHHBIX, NEPCOHAIBHEIC TaHHbIE
KOTOPEIX MOJUIeKAT 00paboTke, HA OCHOBAHHHM MOJHOMOUMI Onepatopa; obecIieueHHe 3auThl
npas ¥ CBOOOJ HeJIOBEKa M TPaXKIaHWHa, B T.4. paGoTHuka OpraHusamuy, mpu o6pafoTke ero
IEPCOHANBHBIX NAaHHBIX, B TOM YHCIC 3alIMTLI NPAB HA HENPHKOCHOBEHHOCTL YACTHOH IKHU3HH,
JMYHYIO M CEMCHHYIO TaifHy, a Takke yYCTAaHOBJCHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
HMEIOIKX  JIOCTYNl K MEPCOHANBHBIM [AHHBIM, 33 HEBBIIONHEHHEe TpeGOBaHME HOpM,
peryaupyromux 06paboTKy U 3al0HUTY MEePCOHANBHEIX JaHHEIX.
1.3. Ilopsimox BBOJA B IEHCTBHE U M3MEHEHHUS | 0T0MKEH S,
1.3.1. Hacrosumee IlomojkeHme BCTymaeT B CHIy C MOMEHTA €0 YTBEPIKICHHS TrEHEPATbHBIM
nupekTopoM OpraHusanuy 1 JeHcTByeT OecCpOUuHO, J0 3aMEHBI €0 HOBBIM [10JI0KEHHEM.
1.3.2. Bee n3smenenus B [TonoxeHne BHOCATCS TPUKAZOM.
1.4. Bee paboTauky OpranH3aluy JOMKHEL OBITh 03HAKOMIIEHBI ¢ HACTOSIIIAM [[0JIOMEHHEM O
POCIIHCE.
1.5, PexuM KOHOUICHUMAIBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B  ClIydasX —HX
00€3/IHUNBAHUSI | 110 UCTEUEHHH 75 J€T CpOKa MX XPAaHEHWs, MM IPOITCBACTCS HA OCHOBAHHH
3aKIIIOYEHHs IKCIePTHON KoOMUCcHK Opranu3allly, eClii HHOE HE ONPENENIEHO 3aK0HOM.

II. OcHOBHBIE IOHATHS M COCTAB MEPCOHANBHEIX JaHHBIX PAGOTHHKOB
2.1. Ing nene#t macrosimero I10I0XKeHHsT UCTIONB3YIOTCA CEAYIOIIHE OCHOBHBIE [IOHSITHS:
- TICPCOHANbHbIC JaHHEIC PabOTHHKA - Jit00as MH(POPMAIHs, OTHOCSIIAACA K ONPEIENeHHOMY HIIH
OTPENCTIAEMOMY Ha OCHOBAHHMH TakOW WH(MOpManuH pabOTHHKY, B TOM YHCIIE €ro (paMUIHS, UM,
OTYECTBO, I'OJ, MECAL], laTa ¥ MECTO POKACHHMSA, aJpec, CeMeHHOe, COHAIbHOE, UMYIIECTBEHHOE
nonoxeHue, o0pasoBanue, npodeccHs, OOXOABL, Apyras HHPOPMANML, HeoOGXomuMas
paboToNaTENIO B CBA3M C TPYIOBEIMH OTHONICHHUSIMUY;
- 06paboTka IIepCOHANBHBIX NAHHEIX - cO0p, CHCTEMAaTH3ALMS, HAKOILIEHHE, XPAHEHHE, YTOUHCHHE
(obHOBNECHUE, W3MEHEHHE), HCIIONB30BAHME, DACTIPOCTPAaHEHHE (B TOM UHCIE nepenaya),
obe3nmuuuBanye, 6I0KUPOBAHUE, YHHYTOKEHHE NIEPCOHAIBHBIX AaHHBIX paGOTHHKOB OpraHu3alnu;
- KOH(HWJIEHIHAIBHOCTE EePCOHANBHBIX MaHHBIX - 00A3aTeNbHOe IS COBMIONEHNS HA3HAUEHHOTO
OTBETCTBEHHOT'O JIHLA, TIOMYYHBIIEr0 AOCTYI K IIEPCOHANIBHBIM TaHHBIM pabOTHHKOB, TpeGOBaHHE
HE JIOIYCKaTh UX pacrnpocTpaHeHus 6e3 cornacus paboTHHKA UM HHOTO 3aKOHHOI0 OCHOBAHUS,
- PacnpocTpaHEHHE IIEPCOHAIBHBIX NaHHBIX - JEHCTBHMSA, HANpaBICHHLIE Ha Mepenady
IIEPCOHANBHEIX [JaHHBIX DPAOOTHMKOB ONpPENENEHHOMY KpYyry JHIl (repejaya MepcOHATBHBIX
JaHHBIX) HIIH HA O3HAKOMJIEHHE C IEPCOHANBHBIMU JAaHHBIMH HEOTPAHHUYEHHOTO KPYTa JIHLL, B TOM
uucIe 0OHAPOJLOBAHKUE NEPCOHATBHEIX JAHHEIX PAOOTHHKOB B CPEACTBAX MACCOBOH HH(pOPMALIHH,
pasmelenye B HHQOPMALMOHHO-TENEKOMMYHHKAIMOHHBIX CETSX WM IIPEIOCTABIEHHE TOCTYIA K
IePCOHAIBHBIM JaHHBIM Pa0OTHHKOB KAKUM-TTHOO0 MHBIM CIIOCOO0M;
- HCHOJIb30BAHHE NEPCOHATBHBIX JAHHBIX - JCHCTBHS (ONEpanuu) ¢ MepCOHANbHBEIMH IAHHBIMH,
COBEPIIAEMBIE JODKHOCTHBIM JIUIIOM OpraHu3alyy B NENIX IPUHATHS PELIEHUH WM COBEPIICHHUS
MHbIX JMEHCTBHH, MOPOXKIAIOMIUX IOPHINYECKHE IOCIENCTBUS B OTHOIIEHHH PabOTHHKOB JIHGO
HHBIM 00pa3oM 3aTparuBarOIMX HX IIpaBa i CBOOOIEI MK NIPaBa U CBOOOIEI IPYTHX JIHIL,
- OJIOKMpOBaHWE IIEPCOHANBHEIX JAHHEIX - BPEMEHHOE MpeKpalleHHe cbopa, cHCTEeMAaTH3AIHH,
HaKOTIJICHHS, UCIIONIb30BAHHS, PACTIPOCTPAHEHHUS IIEPCOHANBHBIX NaHHBIX Pa0OTHHKOB, B TOM YHCIIE
UX Iepeadu;
- YHWYTOXXEHHE TEPCOHANLHBIX [aHHBIX - JNEHCTBHS. B PE3YNbTATE KOTOPHIX HEBO3MOXHO



BOCCTAHOBHTBH CO/ICPKAHHE IIEPCOHANBHEIX NAHHBIX B HH(QOPMAITHOHHON CHCTEME IEPCOHANBHBIX
JaHHBIX Pa0OTHHKOB WM B DE3yJbTaTe KOTOPBIX YHHUTOKAIOTCS MATEPHATBHBEIE HOCHTENH
[IEPCOHAIBHEIX JAHHBIX Pa0OTHHKOB;

- o0e3nMUMBaHUE TIEPCOHANBHBIX JAHHBIX - [EHCTBHSA, B pe3ysbTaTe KOTOPBIX HEBO3MOIKHO
OTIPEACTIATE MPHHAIEKHOCTD IIEPCOHATBHEIX JTaHHBIX KOHKPETHOMY pabOTHHKY:;

- OOIIENIOCTYIIHEIE NEPCOHANBHEIE NaHHBIC - [EPCOHANBHBIE JIAHHEIE, JOCTYII HEOTPaHUYEHHOIr0
Kpyra JTMIl K KOTOPBIM NPEAOCTABNICH ¢ COrNacks pabOTHHKA HIIH HA KOTOPbIE B COOTBETCTBHU C
(benepanbHEIMHE 3aKOHAMHE HE PACIIPOCTPAHAETCA TpeGOBaHHE COOTIONCHHUS KOH()HACHIIMATBHOCTH.
- nH(OpMalys - CBEACHHS (COOOIIEHHS, JAHHBIE) HE3ABUCUMO OT OPMBI HX [IPEACTABIEHHS.

- MOKYMEHTHPOBAaHHAs HH(MOpMaLus - 3aQUKCHPOBAHHAS Ha MATEPHAIBHOM HOCHTENE MyTeM
JOKYMCHTHPOBAHHA ~HHQOPMAanus C DPEKBU3HTAMM, IO3BOJSIOLMMH  OMPENCNHTE  TaKyko
HH()OPMAIHIO HITH €€ MAaTePUAIBHEIN HOCHTEINb.

2.2. B cocTas nepcoHabHBIX JaHHBIX pab0THHKOB OpraHusaluy BXOIAT T0KYMEHTSL, cozepiKarine
MH(GOPMALUIO O TACTOPTHEIX JaHHEIX, OOPA30BAHMH, OTHONIEHWH K BOMHCKOM 0053aHHOCTH,
CEMCHHOM IIOJIOIKEHUH, MECTE IKHTEIbCTBA, COCTOAHHH 3/[0POBBSI, & TAKIKE O IIPEIBLIYLIIX MECTAx
ux paboTEL.

2.3. KowmIiexe NOKyMEHTOB, CONPOBOXKAAOLIMK Ipomece Oo(GOPMIEHHS TPYNOBBIX OTHOINIEHMIA
paborhrka B OpraHu3alliy IPH ero IpHeMe, EPEBOJIE U YBONBHEHHH.

2.3.1. Madopmanns, nmpencrasiseMas pabOTHAUKOM MPH MOCTYIUICHHH HA paboty B Opranusamnuio,
JOJDKHA UMETh TOKYMEHTalbHY0 (hopmy. [Ipu 3akiroueHn: Tpya0BOro J0roBopa B COOTBETCTBHH
co cr. 65 Tpynmosoro konexca Poccuiickoi @enepaldu NHIO, MOCTYIANLICE HA paboty,
IIpebABIIET padOTOMATEIIIO!

- TIACTIOPT WJIH MHOM JOKYMEHT, yIOCTOBEPSIOIIHH THUHOCTE),

- TPYHOBYIO KHHIKKY, 33 HCKIIOUEHHEM CIIy4aeB, KOr/ia TPyAOBOH JOroBOp 3aKIOYAETCs BIEPBBIE
UK PabOTHHK IOCTyNAaeT Ha pafoTy Ha YCIOBHAX COBMECTHTENLCTBA, NNGO TPYIOBas KHMKKA y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATO WIIK 110 APYTHM NPHYHHAM;

- CTPax0BO€ CBUCTEILCTBO I'OCY JAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBAHHUS;

- IOKYMCHTBI BOUHCKOI'0 y4€Ta - UL BOCHHOOOA3aHHEIX H JIHLI, HOUIC)KAIINX BOMHCKOMY YUETy,

- JIOKyMeHT 00 00pa3oBaHWH, O KBAIMGHKALMH MIH HAIHYHH CIENHANbHBIX 3HAHUH - npu
NOCTYIICHHH Ha PaboTy, TPEOYIOMIYIO CIEIHANBHBIX 3HAHAH WK CTIEIMATBHOM TOITOTOBKH;

- CBUIETENECTBO O nprcBoenun MHH (npu ero nameuuu y paGotnuka).

2.3.2. Tlpu odopmennn paborHnka B OpraHu3aliio paGOTHHKOM OTHENa KaJpOB 3aIlOJIHICTCS
yauduiuposannas ¢dopma T-2 «Jluunas kapTouxka paGOTHHKE», B KOTOPOH OTpaxaroTcs
CIIEYIOIHE aHKETHEIE U OnorpaduIecKre JaHHEE pabOTHHKA:

- obmue ceenenus (P.M.O. paGoTHHKA, HaTa DPOKAEHHS, MECTO pPONKICHHS, IPaKOAHCTRO,
obpasoBaHue, npodeccus, crax paboTbl, COCTOSHNE B Gpake, MACTIOPTHBIE JaHHbIE);
- CBEJIEHHS O BOHHCKOM YyUEeTe;

- IAaHHBIE O IIPHEME Ha paboTy;

B nanprelimenm B IHYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUSA O MEPEBOIaxX Ha APYTYIO paboTy;

- CBeeHUA 00 aTTecTarum;

- CBEJICHHUS O MOBBIIIEHHH KBATH(DUKALMH;

- CBEJIEHHUS O MPO(ECCUOHANBHOM MePernoaroToBKe;

- CBEJICHHUA 0 Harpajax (MOOLIPEHHUSX ), TOUETHEIX 3BAHHSIX;

- CBE/IEHHU 00 OTITycKax;

- CBEJICHHS O COLMAJIBHBIX TapaHTHIX;

- CBEICHHS O MECTE KUTENLCTBA ¥ KOHTAKTHBIX TeliehoHax.

2.3.3. B otnene kanpos OpraHu3aluy CO3MArOTCA M XPAHSTCS CIEAYIOIIME I'PYIIBI JOKYMEHTOB,
coacpikalmHe NaHHEBIC O pa6OTHHKaX B EMUWHHWYHOM HIJIKM CBOJHOM BHIE:

2.3.3.1. JIokyMeHTEI, COepIallye [epCOHAIbHBIE JaHHBIE PAGOTHHKOB (KOMIIJIEKCBI TOKYMEHTOB,
CONPOBOMKAAIONIME TpoLece O(QOPMICHHS TPYIOBBIX OTHOLIGHHMH npu npueme Ha paGory,
IIEpEBOJIC, YBOJIBHCHHUH; KOMIITIEKC MaTePHAaIOB 10 aHKETHPOBAHHUIO, TECTHPOBAHHIO; IIPOBEICHHUIO



cobeceioBaHMA € KaHIMIATOM Ha JODKHOCTB; IMOMTMHHHKM M KONHM TPMKA30B M0 JITIHOMY
COCTaBY; IMYHLIE JeJ1a U TPYOBbIE KHIKKM pabOTHHKOB; JIe/1a, COAEPIKAIIHE OCHOBAHHS K TIPHKA3Y
II0 JHYHOMY COCT@By; J€jla, COJEpIKalllie MaTepHasbl aTTeCTallMH pPabOTHHKOB; CIy:KeOHBIX
paccleIOBaHUH; CIPABOYHO-HH(OPMALMOHHEIH OaHK HaHHBIX [0 [epcoHany (KapTOTEKH,
JKypHAIb); NOMIMHHMKM W KONMH OTYETHBIX, AHAIUTHYECKHX M CIIPABOYHEIX MAaTEpPHANOB,
TepefiaBaeMeIX pyKoBOACTBY Opranu3anuu, pyKOBOAHTENSIM CTPYKTYPHBIX [OApas/ie/eHHil; KOTHH
OTYCTOB, HAIPABIAEMBIX B TOCYNapCTBEHHbIE OpPraHbl CTATHCTHKH, HAJOTOBLIE WHCIIEKI[HH,
BBILIECTOSAIINE OPTaHEl YIIPABICHUS U IPYTHE YUPSIKICHUS ).

2.3.3.2. JlokymMeHTalMs 110 OPraHM3alMy pabOTBl CTPYKTYPHBLIX MOApaszefieHuil (IIOT0MKEHHS O
CTPYKTYPHBIX  IIOJApA3sNENeHHAX,  JOJDKHOCTHBIE  HMHCTPYKIHHM  pPaGOTHHKOB,  IIPHKa3bl,
PacIopAKEHHs, yKasaHHs PyKoBoacTBa Opranu3alny); JOKYMEHTB 0 IUIAHHPOBAHHUIO, YUYETY,
aHaHM3y ¥ OTYCTHOCTH B 4acTH paboTsl ¢ nepconanoM OpraHusaluu.

III. Cbop, obpaboTka u 3aumTa MEPCOHANLHBIX JAHHbIX
3.1. [lopanoK NomydeHHs NePCOHAIBHBIX JaHHEIX.
3.1.1. Bee nepconansuele manHple paGoTHHKa OpraHu3anuy cieiyeT MOMydYaTh ¥ HEro camoro.
Eciu nepconaneHble nanHble pa0OTHHKA BO3MOXHO IMONYYHTH TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHHK JIOJDKEH OBITH yBeloMJieH 06 3TOM 3apaHee W OT HEro [OJKHO OBITH MOJYHYEHO
[HCbMEHHOE cornacue. JIO/DKHOCTHOE Jsuio paboTojartess AO/KHO COOOHIMTH paGOTHHUKY
Opranmsaiuy O 0esX, MPEanoNaraeMelX HCTOYHHKAX H CHocofax mNosydeHHs MepCOHANBHBIX
JAaHHEBIX, & TaKXXe O XapakKTepe MOAJIEKaMX [OJYUSHHIO NePCOHANBHBIX JaHHBIX U IOCTIEeACTBUSIX
OTKa3a pabOTHHKA JaTh MHCHMEHHOE COTJIaCHe Ha HX MOIyUYeHHe.
3.1.2. PaboTozatens He MMEET NpaBa MOJTyvaTh H 06pabaTeiBaTh NEPCOHANBHEIE JaHHBIE paGOTHHKA
Opranusamuei 0 €ro pacoBOM, HALMOHAIBHON TNPUHANICKHOCTH, IOIUTHYECKHX BIrIIANAX,
PENMIUO3HBIX WM (QUIOCOMCKHX yOENIEHUSIX, COCTOSIHHU 310pOBbSi, MHTHMHOH OKH3HH. B
ClIy4asx, HEIIOCPE/ICTBCHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIUEHHH, B COOTBETCTBHH CO
c1. 24 Koncrurynuu Poccubickolt Deneparuu paboTonaress BIpaBe MONydYaTh M 06pabaTLIBATH
JaHHBIC 0 YaCTHOH JKH3HH pabOTHHKA TONBKO C €T0 MHCLMEHHOIO COTIACHS.
Ob6paboTKa yKa3saHHBIX IIEPCOHAIBHBIX NaHHBIX pabOTHHKOB paGOTOIATENIeM BO3MOMKHA TONLKO C
ux coryiacus Tubo 6e3 UX COTTIAaCHS B CIEAYIOMINX CIIydasx:
- IEPCOHATBLHEBIE JaHHBIE ABISIOTCS OOINEIOCTY IHEIMH;
- IEpCOHAIBHBIE NAHHEIC OTHOCATCA K COCTOSHMIO 310pPOBES pabOTHHKE W uX 0OpaboTka
HeoOXOIMMA IS 3aIIUTBI €r0 XKM3HHM, 3TOPOBBS HIIM MHBIX JKA3HEHHO BAKHEIX HHTEPECOB JHGO
JKHU3HH, 3MOPOBBS MM HHBIX XKU3HEHHO BaXKHBIX MHTEPECOB OPYTUX JIHIl M IIOJNYUYEHHE COTJIACHS
paboTHHKA HEBO3MOIKHO;
- 10 TPeOGOBAHMIO INOJHOMOYHBIX TOCYJAPCTBEHHbBIX OPraHOB B CJyuasX, MPEedyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.
3.1.3. Paboropmarens BnpaBe o6pabaTbiBaTh MNEPCOHANBHBIE NAHHBIE PaGOTHHKOB TOJNBKO € HX
IHCBMEHHOI'O COTJIACHS.
3.1.4. IIucemennoe cornacue paGoTHHKA Ha 00pafOTKy CBOMX NEPCOHATBHBIX JAHHBIX 0JIKHO
BKJIKOYATE B ceds:
- (aMuiuio, MM#, OTYECTBO, anpec CyOBEKTA MEPCOHATBHBIX NAHHBIX, HOMED OCHOBHOIO
AOKYMCHTA, yIOCTOBEPSAIOLIETO €TI0 JIMYHOCTD, CBEACHHUA O [aT€ BBIIAYH YKa3aHHOIrO JOKyMEHTa
BBIIABIIIEM €T0 OpraHe;
- HauMCHOBaHHE ((DaMUIMIO, MM#A, OTYECTBO) H aApeC ONEPATopa, IONYYAIOLIEro COrNacue
CyOBEKTa NepPCOHANBHEIX JAaHHBIX;
- nenb 00paboTKH NIePCOHANBHEIX JAaHHBIX;
- [CpeveHb MCPCOHANBHBIX JaHHLIX, Ha 00paboTKy KOTOpBIX [daeTcs coryiacke cyobnexTa
NIEPCOHATBHEIX TAHHEIX;
- HIepeYeHb NCHCTBHH C NEPCOHANBHBIME JaHHBIMH, Ha COBEpLIEHHE KOTOPBIX NAETCSI COTJIACHE,
of11iee OMHCAHNE UCTIOJB3YEMBIX OIEPATOPOM CIIOCOG0B 06PaBOTKH HePCOHANIbHBIX TAHHBIX;
- CPOK, B TCUCHHE KOTOPOro NEHCTBYET COrIacue, a TAKyKe MOPSA0K Er0 OT3BIBA.



Qopma 3asBleHHMS O COrMacHH paGoTHHKA Ha O00pabOTKY IepCOHAIBHLIX JAHHBIX CM. B
npuiIoKeHuy | K HacTosmemy [TonoxkeHuo.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEMYIOIMX CIyJanx:

1) oOpaboTka MepcoOHaNBHBIX JaHHBIX OCYIIECTRIAETCS HA OCHOBAHHH Tpynosoro xonexkca PO unmn
HHOTO (eHepabHOTO 3aKOHA, YCTAHABIHBAIOIIETO €€ WeNb, YCIOBHS IOJTyYeHHS [IEPCOHAIBHBIX
JAHHBIX H KDYT CyOBEKTOB, NMEPCOHATBHBIE NAHHBIE KOTOPBIX TOMIEHAT oOpaboTKe, a4 TaKikKe
OIPENEAIONIEroO IIOTHOMOYHS paboToaaTens,

2) 06paboTKa NepCOHANBHBIX NAHHBIX OCYIIECTBISCTCS B IENSIX HCTIONHEHUS TPYI0BOTO IIOTOBOPA;
3) obpaboTka NepCOHANBHBIX JAHHBIX OCYINECTBISETCS JUIS CTATHCTHYECKHX HIIH HHBIX HAYYHBIX
LIeNeH [IPH yCIIOBUH 0043aTeIbHOr0 00€3THUMBARMS IEPCOHANLHEIX NAHHbIX,

4) o0paboTKa NEPCOHANBHBIX NAHHBIX HEOOXOMMMA JUIS 3ALIMTBl XKH3HH, 3MO0POBbS WMIH HHBIX
KHU3HEHHO BOKHBIX HHTEPECOB pabDOTHUKA, €CIM TOJYUEHHE €ro COrJIacis HEBO3MOIKHO.

3.2. Ilopsanox 00paboTku, nepenavyn U XpaHeHUs NepPCOHANbHbIX TaHHbIX.

3.2.1. Paborumk OpraHusanuy NpenoCTaBiIseT pabOTHHKY OTZena KampoB Opranusaruu
MIOCTOBEPHEIC CBEACHHUS 0 cebe. PaboTHuK oTnena kanpo Opranusaluy NpoBepseT J0CTOBEPHOCTD
CBEJICHUMH, CBEPSA MNAaHHBIC, NPEAOCTABICHHbIE PAGOTHHKOM, C HMEIONIMMHCA Y pabOTHHKA
JOKYMEHTaMH.

3.2.2. B coorserctBEH O CT. 86, ri1. 14 TK PO B uensx obecrnedeHns npas u cBoGOL YeNoBeKa U
TpaKIaHUHA Ie€HEpanbHBIM nupekTop Opranusanuu (PaGoTonaTens) W ero npejacTaBUTeNH IpH
o0paloTKe MEPCOHANIBHBIX MAHHBIX paGOTHHKA IOIDKHBI COGMIONATh CHENyIOUe ObIHe
TpeboBaHHA:

3.2.2.1. OGpaboTka NEpCOHANBHBIX IaHHBIX MOMKET OCYIIECTBISTHCS HCKIIOUMTENBHO B IIENSAX
obecrieueHns COOMIONEHNs 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBLIX AKTOB, COMCHCTBHS
pabOTHUKAM B TPY/OyCTPOMCTBE, OOYUYEHUH M NPOJBUKEHHH IO CIyXOe, 0BecnedeHus THIHOMN
OesomacHOCTH paGOTHHKOB, KOHTPOJA KOMHYECTBA M KAUECTBA BBINOJIHAEMOI paboTel U
obecrieyeHns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. llpu onpeneneHu o0beMa H CONEpIKaHMH, 06paGaTLIBAEMBIX [IEPCOHAIBHBIX JTAHHEIX
PaboTonarens DOMKEH pyKOBOACTBOBAaThCA KOHCTHTYLHeH PoccHHCKOLt Qepepanuu, TpymoBEIM
KozekcoM Poceniickoit enepanny i wHbIMU penepanbHbIMA 3akoHamuls),

3.2.2.3. Ilpu NpUHATHH PeLICHHH, 3aTParuBaIOIUX HHTepeck paboTHIKa, PaboTonaTens He HMeeT
[paBa OCHOBBIBATECS HA IEPCOHAJBHEIX NAHHBIX Pal0OTHHKA, IMOJYYEHHBIX HCKIIOUHTENBHO B
PE3YNbTATE UX ABTOMATH3HPOBAHHOH 00paboTKH HIIM 3MEKTPOHHOTO IOayueHHs ).,

3.2.2.4. 3ammTa MEPCOHANBHBIX JAHHBIX PaOOTHUKA OT HEIPABOMEPHOTO WX HCIIONB30BAHMS HITH
yTpatsl obecreuuBaetcs PaboTonmaTeneM 3a CHUET €ro CpeJCTB B IOPAAKE, YCTAHOBICHHOM
(enepaTbHBIM 3aKOHOM,

3.22.5. PaboTHMKM H HX TPEICTABUTENH [JOKHBEI OBITH O3HAKOMJIEHBI 1O paclucKy c
noxymeHTaM# OpraHusalumy, yCTaHABIMBAIOMINMHE I[OPSIOK 00palOTKH MEPCOHATBHBIX JAHHBIX
paboTHUKOB, a TaKkXKe 00 MX IpaBax U 00I3aHHOCTIX B 3TOH 06IaCTH.

3.2.2.6. Bo Beex cmywasx OTKa3 paOOTHHKA OT CBOUX IIPAB HA COXPAHCHHE M 3alIUTY TailHbI
HeJIeHCTBUTENEH.,

[V. Ilepenaua u xpaHeHue nepcoHaNbHbIX JAHHBIX

4.1. Tlpm nepemaye NepCOHANBHBIX JaHHBIX paboTHHKA PaGoTomaress AOMKeH COBIIFOLATE
clleAyrouue TpeboBaHusl,

4.1.1. He coobmare mnepcoHalbHBIE J@aHHBIE PabOTHMKA TpPEThEil CTOpoHE 0€3 IHUCBMEHHOr0
cornacus paboTHHKA, 32 HCKITIOYEHHEM CIIyYaeB, KOTJa 3TO HEOOXOANMO B LIENIX IIpE Iy IPEKICHHUS
YTPO3BI JKM3HM M 3[I0POBBIO PabOTHMKA, & TaKKe B CIydYasx, yCTAHOBJCHHBIX (elepalbHBIM
3aKOHOM.

4.1.2. He coofmare mnepcomanbhble OaHHBIE pabOTHHKA B KOMMEpPYEeCKHX Lenax ©e3 ero
IUCBMEHHOTO coryackst. OGpaboTka NepcOHaNBHBIX JAHHBIX PAGOTHHKOB B IEJSAX IPOIBHIKCHHS
TOBApPOB, pa0oT, yCIyr HAa PIHKE ITyTEM OCYLIECTBICHHS MPAMBIX KOHTAKTOB C MOTEHIHATLHEIM
moTpedUTesIeM C IIOMOIIBIO CPEIICTB CBA3M J0ILYCKAeTCs TOIBKO ¢ €r0 MPEABAPHTENFHOTO COTTIACHS,



4.1.3. TlpemynpenuTs JIHI, HOJYyYHBLIMX [EPCOHATBHBIC JaHHbBle pabOTHHKA, O TOM, 4TO 3TH
JIQHHBIE MOTYT OBITH MCIIOTB30BAHEI JIUIIb B HETSAX, JUISL KOTOPBIX OHH COOBIIEHE!, U TpeGOBaTh OT
3TUX JIHI MOATBEPIKICHHS TOTO, YTO 3TO NPaBHJIO COOMOAEHO. JINna, MOTyIHBIIHe NEPCOHABHEIE
JaHHBEIE pabOTHHKA, 00g3aHBI COOMIONATh PEKHM CEKPETHOCTH (KOH(MHAEHIMAILHOCTH). J[aHHOE
ITonoxenue He pPacIpOCTPaHAETCS Ha OOMEH NEpPCOHANBHBIMU JaHHBIMH PaOOTHHKOB B MOPSIIKE,
YCTaHOBIIEHHOM (pe/IepalbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBnATh epeaady IepCOHANBHBIX JaHHBIX PaOOTHUKOB B mpenenax OpraHusanyu B
COOTBETCTBHH C HacTOAMM [losiosxkeHuHeM.

4.1.5. Paspemrats [OCTYD K IEpCOHANLHBIM JaHHBIM pPabOTHHKOB TOJIBKO  CIIENHATILHO
YIIOJTHOMOYEHHBIM JIHIAM, [IPH 3TOM YKa3aHHbIE JIMLA JOHKHBI UMETh MPaBO MOIYYaTh TOJIBKO TeE
NEPCOHANBHEIE JIaHHBIE pabOTHHMKA, KOTOpPBle HEOOXOAHMMbLI IS BBINOJHEHHUS KOHKPETHOM
(hyHKIHH.

4.1.6. He 3ampamuBaTh HHGOPMALUIO O COCTOSHHH 3J0POBES pabOTHHKA, 338 MCKIIFOUEHHEM TeX
CBEIEHHH, KOTOPBIE OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBITIOJHEHHS PabOTHUKOM TpPYIOBOH
(byHKIHH.

4.1.7. TlepenaBarb NEpCOHANBHEIE NaHHBIE paOOTHHKA MPEACTABHUTENSIM PabOTHHKOB B MOPSIKE,
ycTaHOBIeHHOM TpynoBeiM kogekcoM Poccuiickoit @enepaninu, U OrpaHUYUBAaTE 3TY HH(OOPMALIHIO
TONBKO TEMH MEPCOHAIBHBIMH [NaHHBIMH paldOTHUKA, KOTOpPble HEODXOIWMBI JJIS BLINOJIHEHHS
YKa3aHHBIMH IIPEICTABUTEILIME X QYHKIHH.

4.2. XpaHeHHE U UCTIIOIB30BaHUE NIEPCOHATBHBIX TAHHBIX paOOTHHUKOB.

4.2.1. Ilepconanbuble qaHHBIe PaOOTHUKOB 00pabaThIBAIOTCSA U XPAHITCSA B OTACIE KAAPOB.

4.2.2. IlepconanpHple JaHHBIE PAaOOTHUKOB MOTYT OBITH IIOJIYUEHBI, NPOXOIUTH ITAJIBHEHIIYIO
00paboTKy M IepefaBaThCsl HAa XpaHEHHE KakK Ha OYMaXKHBIX HOCHTEISIX, TaK U B 3JEKTPOHHOM
BUJIE - JIOKAJIbHOH KOMIIBFOTEDPHOH CETH M KOMIBIOTEpHOMH mporpamme « 1C: 3apruiara u kaape.
4.3. TIpn monmy4enny NMEPCOHABHBIX J@HHBIX HE OT pabOTHHKA (3a HCKIIOYCHHEM CIIYyYaes, €CJIH
IIEPCOHAJIbHBIE JaHHBIE OBUIH MPEAOCTABNEHB! paboTONATENIO HA OCHOBaHUY (De/IepaIbHOTO 3aK0Ha
WJIA €CJIM TIEPCOHAJbHBIE JI@HHBIE SABIJKOTCS OOIICOOCTYNMHBIMU) paboTodaresib [0 Haudajia
00pabOTKH TaKMX IIEPCOHANBHBIX MAHHBIX 00s3aH TMpPEeNocTaBHTh pabOTHHKY CIEAYHOILYIO
UH(pOpMAaLHIO:

- HaMeHoBaHue ((haMUINg, UMsI, OTUECTBO) M aJIpec ONepaTropa Uikl ero npeacTaBUuTe]Is,

- 11es1b 00pabOTKH MEPCOHANBHBIX JaHHBIX H €€ TPaBOBOE OCHOBAHHE,

- [IpeJIoJiaraeMble OJIb30BATENN TePCOHATHHBIX TAHHBIX;

- yCTaHOBJICHHBIE HacToAMM DeepanbHbIM 3aKOHOM IpaBa CyOBEKTa MEePCOHATBHBIX TAHHBIX.

V. JlocTyn K NepCOHaNbHBIM IaHHBIM pabOTHUKOB
5.1. IlpaBo noctyna K I€pCOHAIBHBIM JaHHBIM PaOOTHUKOB UMEIOT:
- reHepasibHBIH aupexTop Opranuzanuy;
- COTPYIHHKH OTIENA KaIpPOB;
- COTpYIHHUKY OyXranTepuu;
- HaualbHUK OTZAEJa JKOHOMHYECKOHM Oe3omacHocTH (MHpOpManus O (akTUUECKOM MECTe
MPO’KHBAHUS U KOHTAKTHBIE Tesle()OHBl pabOTHUKOB);
- COTPYAHHKH cekperapuara (MHpopmaius o (hakTHUECKOM MeCTe MPOXUBAHUS M KOHTAKTHBIE
TeneoHbl PpAOOTHHKOR);
- Ha4YalnbHHUK OTAea BHYTPEHHErO KOHTPOJsS (JOCTYN K NEPCOHAIBHBIM JaHHBIM pAabOTHHKOB B
XOJI€ IJIAHOBBIX IPOBEPOK);
- DYKOBOIMTENH CTPYKTYPHBIX NOJApa3fcNeHHil MO HampaBieHHMIO AESTeNBHOCTH (JOCTYyN K
[EPCOHATBHEIM JAaHHBIM TOJIBKO pabOTHHKOB CBOEIO MOJApa3Ae/IeHuUs).
5.2. Pabotnuk OpraHusaiuy UMeeT Npaso:
5.2.1. TlomyuyaTs HOCTYyH K CBOWM IIEPCOHATBHBIM JAHHBIM W O3HAKOMIIEHHE C HUMY, BKIIHOYAs
npaBo Ha 0e3BO3ME3NHOE IIOyUYeHHe KONMUi MO0O0H 3amKcH, COepIKaIei MepcoHalbHbIE JaHHbIE
paboTHHKA.
5.2.2. Tpebosate oT PaboromaTenst yTOYHEHHs, WCKIIOYEHMsS MM HWCIPABIEHNS HEIOIHBIX,



HEBCPHBIX, yCTapEBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO IMONYYEHHBIX HIH HE  SBJISIOLINX
HeoOXoMUMBIME 1T PaboTomaresns mepcoHaabHbIX JaHHbIX.

5.2.3. Ilonyuats ot PaboTomgaTens

- CBE/ICHHS O JINNAX, KOTOPBIE HMEIOT NOCTYI K EPCOHATLHEIM JaHHBIM HJIH KOTOPBIM MOXKET GBITh
IIPENOCTABIIEH TaKOH TOCTYIT;

- iepedeHb 00pabaTEBaAEMBIX NEPCOHANBHBIX JAHHBIX U MCTOUHHK HX IOy UCHHUS,

- CpOKH 06pabOTKY NEPCOHANBHEIX JAHHBIX, B TOM YHCIIE CPOKH MX XPAHEHHS;

- CBEICHHUS O TOM, KaKHe IOPUIHYCCKHE MOCIEACTBHS Ul CYObeKTa IePCOHATBLHBIX JIAHHBIX MOMKET
OBJIEYH 38 000H 00paboTka ero mepcoHaNbHbBIX JAHHBIX.

5.2.3. TpeboBarb wu3Bemenus PabGoTomareneM BCex JMIL, KOTOPBIM paHee OBUIH COOOIIEHEI
HEBEPHBIC MK HEIIOJIHBIE IEPCOHANIBHBIE JAHHBIE, 000 BCEX MPOM3BEEHHBIX B HUX HCKIIFOUYCHHSX,
HCIPABICHUSIX WM JIOTIOTHEHHAX.

O6:xanoBaTh B yIONMHOMOYEHHEIH OPraH [0 3aluTe MPaB CyOBEKTOB [IePCOHANLHBIX TAHHBIX HIIH B
CyneOHOM MOpAJKE HENPABOMEpPHEIE NeHCTBUS WK Oe3meiicTus PaGoTtoaTens npu obpaboTke u
3aIIMTE €ro NePCOHANLHBIX JaHHBIX.

5.3. KommpoBaTe u nenaTh BEIUCKH NEPCOHANBHBIX JIAHHEIX —pabOTHHKA pasperaercs
HCKIIOYUTENILHO B CITYKEOHBIX LEIAX ¢ MUCbMEHHOTO Pa3peIleH:s HAYATbHIKA OTENA KaApoB.

5.4. Tlepenava uHpOpMAalMK TpeThel CTOPOHE BO3MOXNKHA TOMBKO [IPH IIHCEMEHHOM COINACHH
PaboOTHUKOB.

V1. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryIHPYIOMHX 06paGoTKy | 3alMTY NEPCOHATBHBIX
JIaHHBIX
6.1. Pabornuku OpraHusaliy, BHHOBHBIC B HAapyIICHHH HOPM, DPEryJIHPYIOLIHX IOJIy YeHHE,
00pabOTKy ¥ 3aWIMTy IEPCOHANBHBIX JAaHHBIX DabOTHHKA, HECyT JUCUHUIUIHHAPHYIO
AIMUHHCTPATUBHYIO, TPAXKAaHCKO-IIPABOBYIO HJIM YTOJIOBHYH) OTBETCTBEHHOCTH B COOTBETCTBUH C
(penepasbHBEIMH 3aKOHAMH,
6.2. T'enepanbueiit nupektop OpraHusauvy 3a HapylIEHUE HOPM, PEryJHpYIOLIUX MOJTyUeHHE,
00paboTKy ® 3allUTy IEPCOHAIBHBIX JaHHBIX paGOTHHKA, HECET AJIMHUHUCTPATUBHY IO
OTBETCTBEHHOCTH COrnMacHo cT. 5.27 1 5.39 Konekca 06 aIMHHHCTPATHBHBIX MPaBOHAPYIIEHHSX
Poccuiickoli @eneparuy, a Takke BO3MemaeT pabOTHHKY yuep0, MPHYMHEHHBIH HePaBOMEPHBIM
HCTIONb30BaHHEM HHQOPMAlHH, CONEpKalIell TepCOHaTbHbIE IAHHEIE PAGOTHHKA.



